
How to apply for short courses  

Below you can find explanations on how to prepare some of the requirements. It is recommended that 
you follow these suggestions to make sure that your application documents are suitable and satisfactory.  

You will need to send certain documents to SBUMS for admission processing. The documents you need to 
send for your admission processing are listed below: 

Necessary documents for applying and surveying documents. 

1. Completing admission application forms (containing birth certificate and passport information, 
phone number), email and former educational level and requested major and dominance level on 
English languages other foreign languages) and sending it to international@sbmu.ac.ir email 
address at least 2 months before starting courses for on campus short courses and one day 
before start date for virtual short courses. 

2. Educational document picture of former level. 
3. Passport picture (main page) 
4. One passport photograph in JPG format and maximum size of 300 in 400 pixel 

Optional case: 

1. CV 
2. Recommendation letter from professors of former educational level. 
3. Cover letter based on achieving motivation in this major and this university. 

Related documents and processes for registering of accepted persons. 

1. Achieving educational visa by accepted persons in determined cities for Iran consulate and 
registration in www.saorg.ir and giving code to university and entrance to Iran with educational 
one month visa for completing the process (for on campus short courses). 

2. Reference to international assistance and providing following documents: 

 Completed admission form. 

     3. Paying fee and providing main receipt of payment to international assistance. 
     5. Reference to ministry of science for educational accommodation (for on campus short courses). 

NOTE-2: Kindly note that all documents need to be original or else the copies should be proved same as 
original by the head of the certificate issuance authority after admitting to SBUMS.  

NOTE-3: For the documents which are not issued/written in English (or Persian), the English translation 
approved by a notary public must also be attached to the original document. 

address:  7thFloor Bldg No. 2, SBUMS, Arabi Ave,  Daneshjoo Blvd,  Velenjak, Tehran, Iran.   Post code: 
198396-3113 

for further any requirement please do not hesitate to contact us: 

Tel (Fax): +98-21- 22 43 97 70, +98- 21- 22 43 34 55 

mailto:international@sbmu.ac.ir
http://www.saorg.ir/


 

Application Form -2 

Certificate-Based Program 

Personal Data: 

 

First name:                                               Family Name: 

Nationality:                                              Date of Birth:                                                            

Gender: Female            Male 

Educational Background  

University Country Degree Field of Study Average Date of Attendance 

 

  

 

   From To 

      

 

 

      

 

 

      

 

 

 

Home Address:   

Phone: 

Mobile No: 

E-mail: 

Person to be contacted in case of emergency (name, phone and address) 

 

Paste  

Recent 

photo 



If you are a student, please indicate the name of your university and your field of 

study: 

 

Requested course Data: 

Title of course: 

Date of Commencement: 

 

Fluency in Language 

Language 
Reading Writing Speaking 

 Good Fair  Poor   Good Fair  Poor   Good Fair  Poor  

Persian(Farsi)             

English             

Others           

 

 

 


